
EMPLOYMENT APPLICATION 

The YMCA is an equal opportunity employer and does not discriminate in recruitment, hiring or other 
terms or conditions of employment on the basis of race, color, religion, national origin, sex, disability, 
age or any other status protected by law.  
 
If you would like to apply to join the YMCA staff team, please complete the application below.  

• Be sure to write legibly  

• The application must be completed in full.  

• Do not leave any spaces blank or write “see resume” in response to any question.  

• Read and sign the last page of the application.  

Prospective Employee Information 

Position Applying For: __________________________________       Date:______________________  

Name  _____________________________________________________________________________ 

  (Last)    (First)     (Middle) 

Address    __________________________________________________________________________ 

         City     State  Zip  

Email Address: _____________________________________________________________________ 

 

Phone: CELL  ________________________    HOME   ________________________  

 

Are you 18 years of age or older? (If not, you may be required to provide work authoriza-

tion.)  

 

If hired, can you provide verification of your legal right to work in the United States?  

 

Can you perform the essential functions of the job for which you are applying, with or without 

reasonable accommodation?  

 

Have you ever been convicted of a crime, pled no contest, or had adjudication withheld? If 

yes, please provide a date, location, charges and a complete explanation of all offenses. (A 

conviction will not necessarily bar employment. The YMCA may consider the nature, date and 

circumstances of the offenses.) 

______________________________________________________________________  

______________________________________________________________________  

Yes  

No  

 

Yes  

No  

 

Yes  

No 

 

Yes  

No  

 

Former YMCA (any) Employee? 

____ Yes  ____ No 



Notice to All Applicants: The YMCA enforces its policies and practices to prevent child abuse.  

Allegations or suspicions of child abuse are taken very seriously at the YMCA and will be reported to the 

proper authorities for investigation. We have abuse reporting procedures, there are unscheduled visits 

from supervisors, we have an open door for parents, and we have a code of conduct for staff. We mini-

mize opportunities for abuse to occur and we talk with children about personal safety and touching lim-

its. We also screen carefully to prevent abusers from being hired and we provide child abuse prevention 

training to staff.  

Have you previously been employed by this YMCA or any other YMCA?  

If yes, when? What job?  _______________________________________________ 

 

Have you previously volunteered at this YMCA or any other YMCA?  

If yes, when? At which locations?   _______________________________________ 

 

Do you have any relatives or household members currently working for this YMCA?  

If yes, name(s) and relationship:   ________________________________________ 

 

Other Experiences, Volunteerism, or Skills that you offer: 

__________________________________________________________________________________ 

__________________________________________________________________________________ 

__________________________________________________________________________________ 

__________________________________________________________________________________ 

__________________________________________________________________________________ 

Yes  

No  

 

Yes  

No  

 

Yes  

No 

Education and Training 

Type Name of School City/State Diploma/

Degree 

Year Specialty (if applicable) 

GED      

Vocational 

School 

     

High School      

College      

Other/Add’l      

Certification Type (CPR, Life-

guard, CDA, etc) 

Provider Expiration 

Date 

Details 

    

    

    



 

*By signing this application, I am attesting that the information provided is accurate and 

complete. Failure to provide accurate information including work histories, gaps or omissions, 

or inaccuracies may be grounds for termination upon hire or at any point during my 

employment.  

Employment History 
List all previous employment during the past seven years starting with the 

most recent. Use additional sheets if needed.  

Employer Name: Start Date:  Job Duties Performed: 

Address/Phone: 

Job Title: End Date:  

Supervisor Name/Phone: 

Reason for Leaving:  

Employer Name: Start Date:  Job Duties Performed: 

Address/Phone: 

Job Title: End Date:  

Supervisor Name/Phone: 

Reason for Leaving:  

Employer Name: Start Date:  Job Duties Performed: 

Address/Phone: 

Job Title: End Date:  

Supervisor Name/Phone: 

Reason for Leaving:  
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 I received the Sudden Cardiac Arrest and Lindsay’s Law Parent/Athlete information. 

 I received the Ohio Department of Health Concussion Information Sheet 

 I understand that a Criminal Background Check is required for my participation as 

 an employee at the YMCA. 

 I understand that, as a volunteer of the YMCA, it is my ethical and legal duty to 

 report of suspected abuse. I agree to  cooperate fully with any investigation into  

       suspected abuse.  

 I have received a copy (digital or paper) of the YMCA’s Personnel Policy Manual and 

 Employee Handbook and have read and agree to all organization policies.       

 (Available at bit.ly/3H3gOAC) 

 I have read and agree to the following Code of Conduct.  

 

 

Signature: __________________________________________________________ 

 

Date:  ___________________ 

 

 

References 
Please list two (2) references who have prior work experience or knowledge 

of your work and one (1) personal or family reference. 

Name: Occupation: Nature of Relationship? 

Address: City: State/Zip: 

Email: Phone: Alt. Phone: 

Name: Occupation: Nature of Relationship? 

Address: City: State/Zip: 

Email: Phone: Alt. Phone: 

Name: Occupation: Nature of Relationship? 

Address: City: State/Zip: 

Email: Phone: Alt. Phone: 

Application Acknowledgement and Authorization (Initial Items) 



 

Please read all statements and sign below:  

I authorize both the YMCA and persons listed (references, schools, current (unless noted) and 

former employers and any others with whom you desire to check) to communicate with regard 

to any relevant information that may be required to reach an employment decision. I agree to 

hold such persons harmless with respect to any information they may supply. I understand 

and agree that any offer of employment is contingent upon successful completion of all 

background check processes, including a criminal history background check.  

I certify that all information provided by me in this application is correct, accurate and 

complete to the best of my knowledge. I understand that the falsification, misrepresentation, 

or omission of any facts in this application or any other document submitted in connection with 

YMCA employment will result in denial of employment or termination of employment 

regardless of the timing or circumstances of discovery.  

If I am employed by the YMCA I understand my employment can be terminated, with or 

without cause and with or without notice, at any time at the option of the YMCA or myself. I 

understand that, other than the CEO of the YMCA, no manager, supervisor or representative of 

the YMCA has authority to enter into any agreement for employment for any specific period of 

time, or to make any agreement contrary to the foregoing. Only the CEO of the YMCA has the 

authority to make any agreement contrary to the foregoing and then only in writing. I further 

expressly agree that, with respect to the at-will employment relationship, this constitutes the 

full, complete and final expression of the parties’ intent concerning the nature of any 

employment relationship between myself and the YMCA.  

I understand that all offers of employment are conditional upon my ability to provide 

appropriate documents regarding my identity and legal right to work in the United States. I 

understand that this application is only valid for the position applied for at present and that 

the YMCA is not obligated to retain or consider this application for future openings. If hired, I 

agree to abide by YMCA policies and rules at all times. I acknowledge that I have read the 

above statements and understand them. 

 

Signature: __________________________________________________________ 

 

Date:  ___________________ 

 

Code of Conduct: YMCA Staff and Volunteers (Child Abuse Prevention) 

In keeping with our core values, the YMCA of Ross County’s promise to our members, families, 

program members and the general community is that we are committed to providing a safe 

environment in which all participants are treated in a caring, honest, respectful and 

responsible way. Our mission commands us to “build a healthy spirit, mind and body for all.” 

It is every staff member’s responsibility to deliver on this promise and to project and further 

the mission. This includes all dealings with the community; inside and outside of our workplace 

and both on and off duty. Y staff members should avoid any inappropriate speech or behavior 

in the presence of our community members at all times. No one should have reason to be 

offended or embarrassed by YMCA staff’s speech, appearance or conduct. The YMCA of Ross 

County has zero tolerance when it comes to the abuse and mistreatment of children, seniors, 

and other members of the Y family. Any YMCA employee who abuses or mistreats individuals 



will be disciplined up to and including termination of employment. 

Of course, the YMCA does not mean to interfere with anyone’s private life, but publicly 

observable communications, actions or words are not private. Staff need to use good 

judgment and discretion. If you want something to be private, do not expose it to public 

access. If you or your words are in public, make sure they are not interfering with your role at 

the YMCA. If an employee does not demonstrate reasonable personal conduct and the core 

values of the YMCA, disciplinary action may be necessary. 

Since most rules are common sense, the number of written rules is kept at a minimum to 

assure protection for every employee’s health, safety and job security. It is the responsibility 

of all employees to know and maintain the standards of conduct which have been established 

by the YMCA. If you have any questions, ask your supervisor or Human Resources. The 

following behaviors fall within YMCA of Ross County standards of conduct: 

• Honesty. 

• Caring, attentive, courteous and polite treatment of members at all times. 

• Respect and consideration for members and fellow employees regardless of race, religion, 

sex, age or abilities. 

• Responsibility to accept all reasonable rules of personal conduct, including attention to 

one's own good health, work habits, attendance, and punctuality. 

• Proper care and safe keeping of member, YMCA, and employee property and records. 

• Cooperation with others. 

• Maintenance of all commonly accepted, reasonable rules of responsible personal conduct, 

including the prohibition of the use of or being under the influence of alcohol or illegal 

drugs at the workplace. 

• The following behavior without limitation could lead to disciplinary action up to or including 

termination: 

• Breach of trust or dishonesty 

• Harassment 

• Child abuse, molestation, or indecent exposure; having unapproved off-hours contact with 

children in Y programs or other violations of its child abuse prevention policies  

• Mistreatment or neglect of members, guests, or participants 

• Conviction of a felony 

• Willful violation of an established policy or rule 

• Falsification of Company records 

• Gross negligence 

• Insubordination 

• Violation of the Anti-Harassment and/or Equal Employment Opportunity Policies 

• Failure to properly record time worked or to make a timely report of hours worked 

• Undue and unauthorized absence from duty during regularly scheduled work hours 

• Deliberate non-performance of work 



• Larceny or unauthorized possession of, or the use of, property belonging to the YMCA, or 

any co-worker, visitor, or customer of the YMCA. 

• Possession of dangerous weapons and/or ammunition on the premises illegally 

• Unauthorized possession, use, or copying of any records that are the property of YMCA. 

• Excessive absenteeism or lateness 

• Marring, defacing or other willful destruction of any supplies, equipment, or property of the 

YMCA. 

• Failure to call or directly contact your supervisor when you will be late or absent from work. 

• Fighting or serious breach of acceptable behavior 

• Reporting to work or being under the influence of drugs or alcohol during work time or on Y 

premises or at Y program locations; possessing, distributing or manufacturing controlled 

substances 

• Theft 

• Violation of the YMCA's Confidentiality Policy 

• Illegal gambling, conducting games of chance or possession of such devices on the 

premises or during work hours. 

• Leaving the work premises without authorization during work hours 

• Sleeping on duty 

• Using mobile phones or other devices to record and photograph on YMCA property without 

the approval of the Executive Director. 

• Inappropriate or unprofessional interactions with members, program participants, or YMCA 

stakeholders 

 

This list is intended to be representative of the types of activities that may result in 

disciplinary action. It is not exhaustive and is not intended to be comprehensive and does not 

change the employment-at-will relationship between the employee and the YMCA. 

I understand that any violation of this Code of Conduct may result in termination. 

 

Signature: __________________________________________________________ 

 

Date:  ___________________ 

 










